
Job Description Template
This interactive template helps you craft a clear and compelling job description. Use the prompts to think critically 
about what you truly need in an employee.

Job Title & Purpose
Pro Tip: Make the title clear and practical. Instead of ‘Ranch Operations Specialist,’ go with ‘Full-Time Ranch Hand’ 
or ‘Livestock Care Assistant.’ A straightforward title attracts the right candidates.
Pro Tip: Describe the purpose in one powerful sentence: ‘This role ensures the health of our cattle and maintains 
the land that sustains them.’ This helps potential hires see the bigger picture.

Why does this role exist? 

How does it contribute to the ranch's success?

So…What’s the job title?

Key Responsibilities
Pro Tip: Focus on real, daily tasks avoiding vague phrases like ‘Help with ranch duties.’ Instead, list specific actions 
like ‘Feed and check cattle twice daily’ or ‘Repair fencing along property lines weekly.’
Pro Tip: Limit to 5-7 essential tasks. No need to list everything, only what makes or breaks success in this job.

What tasks will this person perform daily?

1.   

2. 

3.   

4. 

5.   

6. 

7.   



Skills & Experience Needed
Pro Tip: Think about what’s truly required vs. preferred. If you’re willing to train, say so! ‘No experience needed 
but must be willing to learn.’
Pro Tip: Soft skills matter. Don’t just say “good communicator.” Explain what kind of communication the job 
actually requires. For example, speak up when something breaks or a calf is sick instead of staying quiet, ask 
questions instead of guessing when unsure, or repeat back instructions to confirm they understood. Describing 
the type of communication you expect helps attract people who will actually work well on your team.

What makes someone a great fit for this job?

Must-have skills:

Preferred experience:

Certifications (if needed):

Work Environment & Expectations
Pro Tip: Be honest about the challenges. Instead of ‘Must be hardworking,’ say ‘Must be able to work in all weather 
conditions, including extreme heat and cold.’ Transparency helps avoid quick turnover.
Pro Tip: Think about team dynamics. Will this person work alone most of the time or alongside others? Clarifying 
this up front prevents mismatched expectations.

What will this job actually be like day-to-day?

Work Schedule:

Physical Demands:

Equipment Used: 

Other Expectations: 


